
 Commercial Cleaning Checklist
General Office Cleaning Kitchen Cleaning

Clean interior/exterior front door  Clean all countertops

Vacuum all carpeted areas Clean outside of refrigerator

Vacuum & mop floor/hard surfaces Clean outside of dishwasher

Dust/polish furniture Wipe off coffee maker & toaster inside and out

Remove cobwebs Clean/disinfect and shine sink and faucets

Dust window sills Clean inside/outside of microwave

Dust light fixtures Wipe off outside cabinets

Dust blinds Wipe off table and chairs

Clean and disinfect all light switches, kick 
plates

Replace paper towels

Wipe and sanitize all door handles

Dust decor, shelving

Dust baseboards

Vacuum & Clean hard surface stairs

Wipe down computer monitors

Empty and reline all trash



Reception/Conference 
Rooms

 Bathroom

Clean entrance doors Clean/disinfect interior/exterior toilet, 
urinals

Clean mirrors/dust pictures  Clean/disinfect counter/sink

Clean countertops Clean and polish mirrors

Arrange magazines Clean stall partitions and walls

Dust receptionist desk and furniture Refill hand soap and paper towels

Disinfect all telephones Restock toilet paper

Help reorder/buy supplies


